
Appeal and Exit Procedures (Case Review) 
 

 

Who may appeal? 
 
Parents, teachers, principals, and/or 
students may appeal a placement 
decision. 

 

When may placement and case review 
be requested? 
 
New students:     Students who enroll in LSC 
will be considered at that time if needed. An 
annual review of all student placements is 
conducted in the Spring.  
Students who were enrolled in gifted education 
programs in another school corporation may 
need additional assessments before placement 
decisions can be made.  The coordinator of the 
program arranges for additional testing to be 
done as needed for all new students and 
previously enrolled students before entering 
the academic G/T Middle School or Junior High 
programs. 
 
Active students:    After a teacher has 
counseled with the student, communicated 
with the parents to accommodate students’  
needs, and the student has attempted to meet 
the expectations for the class, action may be 
initiated by the teacher or parent.  
If parents, student or teacher do not agree with 
the recommendation for placement or non-
placement for elementary program services, a 
request for a review by the program 
coordinator. Secondary student or parents 
wishing to appeal placement decision should 
contact the building coordinator who will 
communicate with the program coordinator. It 
is suggested a contract be used to document 
interventions. 

 

What information is required for 
appeal? 
 
The coordinator reviews available 
records, asks for more information if 
needed, and recommends any changes to 
the parent and explains the rationale for 
suggested changes in placement for 
services. 
Additional information may include:   
additional test information, special 
recognitions, evidence that previous test 
results were invalid, evidence that 
personal problems interfered with 
student performance, or other relevant 
information. 

 

What steps should be followed? 
 
 

1. Parent or teacher may request a 
case review by completing and 
returning a request form to the 
building or program coordinator. 
 

2. Counselors and principals and 
other interested parties may also 
be involved. 
 

3. The coordinator completes a case 
review form, indicating what 
options were considered, what 
new information was available and 
recommendation is being made. 
Persons not agreeing with the 
recommendation of the group, 
have an opportunity to take the 
appeal to the Superintendent or 
his/her designee.  

 
If a parent wishes to appeal a decision of the 
coordinator, a conference may be requested 
with the Superintendent. The coordinator 
will provide all documentation to the 
Superintendent, and is also responsible for 
overseeing the application of Rule 511 and 
the Gifted Education Waivers. 
 
 
 
 
 
 
 
 
 
 
 
                                                                              

 


